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AGREEMENT 
THIS AGREEMENT made and entered into this 9th day of December, 2003, by 
and between the TOWN OF MAINE (hereinafter referred to as Town), a municipal 
corporation organized and existing under and by virtue of the laws of the State of New 
York and with offices and principal place of business at Maine Town Hall, 12  Lewis 
Street, P.O. Box 336, Maine, NY 13802, party-of the first part, and CML SERVICE 
I 
EMPLOYEES ASSOCIATION, INC., LOCAL 1000, AMERICAN FEDERATION OF STATE, 
COUNTY AND MUNICIPAL EMPLOYEES/AFL-CIO (hereinafter referred to as Union), an 
employee organization with offices and principal place of business at 143 Washington 
Avenue, P.O. Box 7125 Capitol Station, Albany, ~ 12224, party of the second part. 
WHEREAS, the Town ~ o a d  .. of . the Town adopted a resolution (hereinafter' . 
referred to as the Recognition Resolution) on February 14,1989 entitled, "A Resolution 
Recognizing the Civil Senrice Employees Association, Inc., Local 1000, AFSCMWAFL-CIO 
as the Bargaining Representative of all Full-time Employees of the Town of Maine 
Department of Highways, Parks, Buildings and Grounds", and 
WHEREAS, the Town and the Union desire to enter into an agreement pursuant 
to Article 14 of the Civil Senrice Law of the State of New York (Public Emdoyees' Fair 
Employment Act). 
WITNESSETH, that the Town and the Union, in consideration of the promises and 
the mutual agreements contained herein, do hereby mutually agree as follows: 
.. . 
1. RECOGNITION: -. NEGOTIATING UNIT. Pursuant to, and in accordance with, the 
provisions of section 204 of the Civil Service Law, the Rules and Regulations promulgated 
R E C E I V E D  
AQR 1 4 2004 
under Article 14 of the Civil Service Law, and the Recognition Resolution, the Town 
recognizes the Union as the bargaining representative of all full-time employees of the  TOW^ 
Department of Highways, Parks, Buildings, and Grounds (hereinafter referred to as the 
negotiating unit) for the purpose of negotiating collectively in the determination of, and 
administration of, grievances arising under the terms and conditions of employment of the 
employees in the negotiating unit, and for the purpose of negotiating written agreements 
with the Union in determining such terms and conditions of employment. 
The negotiating unit shall include all full-time employees of the Town 
Department of Highways, Parks, Buildings, and Grounds. The following officers and 
employees of the Town shall be deemed to be excluded from the negotiating unit: 
(a) All elected officials of the Town; 
(b) The Deputy Highway Superintendent (Deputy Commissioner of Highways, 
Parks, Buildings, and Grounds); . 
(c) Building and Code Inspector/Buildings and Fire Code Inspector; 
(d) Deputy Town Clerk; and 
(e) All other managerial or confidential employees of the Town. 
As used in this Agreement, the term employee shall (unless the context of this 
Agreement indicates otherwise) mean an employee within the negotiating unit. 
2. MANAGEMENT RIGHTS. The Town retains and reserves unto itself all rights, 
powers, authority, duties and responsibilities conferred upon and vested in it by the Laws 
and Constitution of the State of New York and/or the United States of America subject only 
to any limitations on such rights, powers, authority, duties and responsibilities specifically 
and expressly set forth in this Agreement. 
It is mutually understood and agreed that the exercise of control over all TOW 
property and the management of operations and the direction of the working forces, 
including the right to hire, suspend, discipline, discharge for proper cause, promote, demote, 
schedule, assign, and transfer and other rights to layoff, recall and relieve employees from 
duty because of lack of work or for other proper and legitimate reasons, are vested in, and 
reserved to, the Town, subject to the &tations provided by law and/or the specific and 
express terms of this Agreement. 
The exercise of these nats,  authority, duties and responsibilities by 
- - - - . - - -- - - - 
the Town and the adoption of such rules, regulations and policies as it may deem necessary 
will, as they apply to the employees covered by this Agreement and represented by the 
Union, be limited only by the specific and express temkof this Agreement. 
, - 
It is understood by the p$es hereto that the Town shall have reasonable. 1 
. - - - - - > *  .<. . .t - - 
flexibility in interpreting the' prbvisions' of thisAgre'e&~dt. 
The Union agrees for its members that theywill individually and collectively 
perform loyal and efficient work and service and that they will use their influence and best 
efforts to protect the property and interests of the Town, its good name, and its service to the 
public. 
3. MEMBERSHIP DUES DEDUCTION. Pursuant to, and in accordance with the 
provisions of Section 2O8(l) (b) of the Civil Service Law, the Town agrees to deduct Union 
membership dues from the wages of those Town employees within the negotiating unit who 
authorize such deductions in writing. Within ten (10) days from the date of this Agreement, 
the Union shall present copies of the dues deduction authorization cards to the Town. The 
amount to be deducted shall be certified to the Town by the Union. Such dues shall be 
remitted to the Union at its address as listed on page 1 hereof, on a payroll period basis. 
Written notice of any changes in the amount of such dues shall be sent by the Union to the 
Town at least two (2) weeks prior to the effective date of such change. Said deductions shall 
continue for the period of this Agreement, provided, however, that such deductions shall 
terminate as to any employees within the negotiating unit: (a) who revoke such membership 
dues deductions authorizations in writing, in accordance with the terms of the membership 
dues deduction authorization cards, and (b) as to whom a written notice of such revocation 
is delivered by the Union to the Town. 
4. DURATION OF AGREEMENT. This collective bargaining agreement shall be 
effective from January 1,2004 through December 31,2006, unless otherwise agreed to by 
the parries. 
5. NEGOTIATIONS CONCERNING A POSSIBLE FUTURE.AGREEMENT. :At. least five 
. . % - - .  - .,. -. . 
- .  
(5) months prior to the scheduled date of termination of this Agreement, the ~nion3hall 
- * 
deliver to the Town its written contract negotiations proposals for a proposed future- 
agreement to take effect after the termination date of this Agreement. Within sixty (60) days 
after the Town has received those contract negotiations proposals, the Town and the Union 
shall begin collective negotiations pursuant to Article 14 of the Civil Service Law concerning 
a possible future agreement to take effect after the termination date of this ~greement. 
Nothing herein shall be deemed to fix or define the terms, conditions or provisions of any 
such possible future agreement. Nothing herein shall be deemed to require either of the 
parties hereto to execute or be bound by any such possible future agreement. 
6. WAGES. 
6.1 Compensation. Effective January 1,2004, each employee within the 
negotiating unit shall receive a pay increase of 2.5% which shall be added to the employeels 
base rate, and shall be in the relevant amount as set forth on Appendix A. Effective 
January 1,2005, each employee within the negotiating unit shall receive a pay increase of 
2.5% which shall be added to the employee's base rate, and shall be in the relevant amount 
as set forth on Appendix B. Effective January 1,2006, each employee within the negotiating 
unit shall receive a pay increase of 2.5% which shall be added to-the employee's base rate, 
and shall be in the relevant amount as set forth, on Appendix C. 
6.2 Wage Schedule. In order to effectuate wage increases in the amounts of 
2.5% for.the year 2004,.2.5% for the year 2005 and 2.S0!;for the ~eak2006, the wage 
schedule set forth in Appendix.A shall be the applicable.wage schedule for *e.period, ,, 
January 1,2004 through December.31,2004;- the wage schedule set forth-in Appendix-B 
shall,be the applicable wage schedule for the period January 1,2005 through December 31, 
2005; and the wage schedule set forth in Appendix C shall be the applicable wage schedule 
for the period January 1,2006 through December 31,2006. -- 
6.3 Grade Placement. For the purposes of wages, all Town employees within 
the negotiating unit who were employees of the Town as of January 1,1995 shall be treated 
as Motor Equipment Operators (Heavy) during the term of this collective bargaining 
agreement, except that retroactive to December 3,1998 by mutual agreement.between the 
Town and the Union, the position of mechanic shall be included within the bargaining unit 
and included within Wage Schedule Grade 3. 
number of hours worked in any workweek. Pay for all authorized overtime work shall be 
computed and paid on the basis of l/lOth of an hour intervals. Regular workshifts shall not 
be altered with the intent to deprive an employee of any overtime pay to which the employee 
would otherwise be entitled. If an employee is required to work on a Sunday (other than a 
New Year's Day or Christmas which falls on a Sunday) such employee shall receive 
compensation at double the hourly rate for all hours actually worked on such a sunday. 
8. STANDBY PAY. For each calendar day on which an employee is asked to standby 
for a call to work and does not receive a call cancelling the standby request before or within 
four (4) hours after the requested standby time start, the employee shall receive two hours 
straight time pay. 
9. CALL IN PAY. An employee who by request or permission of the Town reports for 
work between 3:30 PM on a Friday and 3:00 AM on a.Monday (when the normaljworkweek , . -  
- - 
is five (5) eight (8) hour days), or between 4:30 PM on a Thursday and 2:00 AId ona ,  
Monday (when the normal workweek is four (4) ten (10) hour days), shall be paid for at 
least four (4) hours, in accordance with the following formula: (a) at the overtime rate of 
one and one-half times the regular wage rate at which the employee is employed, for all time 
actually worked during such call in, and (b) at the prevailing hourly wage rate for the time 
representing the difference between four (4) hours and the time actually worked during such 
call in, if the employee works less than four (4) hours during such call in. An employee of 
the Town who by request or permission of the Town reports for work at the following times 
on a regularly scheduled work day, shall be paid for at least four (4) hours, in accordance 
with the following formula: (a) at the overtime rate of one and one-half times the regular 
wage rate at which the employee is employed, for all time actually worked during such call 
in, and (b) at the prevailing hourly wage rate for the time representing the difference 
between four (4) hours and the time actually worked during such call in, if the employee 
works less than four (4) hours during such call in. 
(a) During a normal five (5) eight (8) hour days workweek: 
(1) on a Monday between 3:00 AM and 7:00 AM, or between 3:30 PM 
and midnight. 
(2) on a Tuesday, Wednesday or Thursday between 12:Ol AM and 7:00 
AM, or between 3:30 PM and midnight. 
(3) on a Friday between 12:Ol AM and 7:00 AM. 
(b) During a normal four (4) ten (10) hour days workweek: 
(1) on a Monday between 2:00 A h  and 6:00 AM, or between 4:30 PM ' 
- ,  
and, midnight. 
- , . -3. -L - ? --, j -  
. --<.:-. : . . < -- 
> .  (2) ' on a Tuesday or Wednesday between 12:01 AM and 6:00 AM, or . - 
between 4:30 PM and midnight. 
(3) on a Thursday between 12:Ol AM and 6:00 AM. 
If an employee is called in to work and starts work within 1/2 hour fiom the time of 
such call, the employee shall be paid starting from the time of such call, but the employee 
shall not be paid for the time required for the employee to return home. 
10. WORKWEEK. For employees within the negotiating unit, the'normal workweek is 
five (5) eight (8) hour days, Monday through Friday, 7:00 AM to 3:30 PM. Beginning the 
third week in May through and including the second workweek of August, the normal 
workweek shall be four (4) ten (10) hour days, Monday through Thursday, 6:00 AM to 4:30 
PM. The Commissioner may also establish a four (4) day workweek schedule during any 
other part of the year, in which event the normal workweek is four (4) ten (10) hour days, 
Monday through Thursday, 6:00 AM to 4:30 PM. Scheduled days not worked (whenever the 
normal workweek is four (4) ten (10) hour days) shall be charged against the employee's 
eligibility and paid according to the following schedule: 
DAYS CHARGED TO HOURS 
CLASSIFICATION EMPLOYEE'S ELIGIBILITY PAID 
Vacation Day 1.25 10 
Sick Day 1.25 10 
Personal Leave Day 1 *. 8 
Floating Holiday 1 8 
Independence Day 1 8 
Labor Day 1 8 
Veterans Day 1 8 
The Commissioner has the right to establish and, from m e  to time, change the 
scheduled workweek and schedded work hours at 'his discretion. 
, . ,  , , - .  - a +  7.'. \ : . - , . 
- . -  . . . , . 
:,,..> , . . - > . - , . 
. - 
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1 1. TRI\VEL MILEAGE:: . ,  &nployees whokse their personal vehidb, -. *at'.thehirection .-. , . - ' 
, - .. 
' "  
-.-. 5.. 
.  
. . ', m z  - .  , I_-  . 
- * .  
' ,.., >.. , .+r, *. ,. 
of the Commissioner, in the performance of work or services for the Town sh& re;eive a 
_ I  
travel mileage reimbursement in the amount of $.25 per mile for all authorized mileage. 
MEDICAL & PRESCFUPTION INSURANCE BENEFITS. 
12.1 Medical and Hospital Insurance. 
12.1.1 Coverage. The Town agrees to pay one hundred percent (100%) of the 
. . 
cost of the premiums for the individual coverage and for dependent coverage for major 
medical, hospital and surgical insurance under the provisions of the Excellus Blue Cross/Blue 
Shield of Central New York $50.00 Deductible Community Rated Traditional Program, for 
all Town employees within the negotiating unit other than those employees who elect to opt 
out of such coverage. Coverage will begin on the employee's first day of employment, 
provided the employee meets all eligibility requirements of the given insurance plan. 
-9 - 
12.1.2 Change in Insurance Plans. The Town may change the insurance 
carrier and/or offer alternative plans in place of the current plan, provided the alternative 
plan's benefit structure is substantially equivalent to the current plan, including riders. 
12.1.3 Review of Proposed Change. In the event the Town decides to offer an 
alternative plan in place of the current plan, the Town will meet with representatives of the 
Union to review the benefit structure of the alternative plan. Such meeting shall be held 
within fourteen calendar days of the Town providing Union with a notice of its intent to offer 
an alternative plan. 
12.1.4 Resolution of Disputes Arising under this Section. In the event Union 
does not agree to the change in plans, the matter shall be submitted to an arbitrator selected 
from an established panel of three arbitrators who are familiar with medical insurance 
I 
= .  benefits. . . Said panel shall be established by mutual agreement between the Towrtand Union 
and, thereafter, published in a memorandum of agreement. Selection shall be made by the 
Town Supervisor who shall contact each of the three arbitrators on the panel and select that 
arbitrator who is able to conduct the arbitration hearing at the earliest date. The fees of the 
arbitrator shall be shared equally by the Town and Union. The conduct of the arbitration 
shall be under the exclusive jurisdiction and control of the arbitrator which shall conform to 
applicable law. All decisions rendered by the arbitrator shall be final and binding upon all 
parties. The scope of the arbitration is limited to the provisions of Section 12.1.2 and the 
arbitrator functioning under these procedures shall not have any power to amend, modify or 
delete any other provision of this collective bargaining agreement. 
12.1.5 Prescription Drug. The Town agrees to reimburse Town employees 
within the negotiating unit only for the following portions of the costs for prescriptions which 
are covered by the health insurance plan: (1) up to Fifty Dollars ($50.00) per covered family 
member - up to a maximum of One Hundred Fifty Dollars ($150.00) per family for an 
employee who is in the family plan - for the full cost of the covered prescription, to cover the 
Fifty Dollar doctor/prescription deduction provision of the health insurance plan, and (2) 
after taking into account any deduction provision reimbursement up to Fifty Dollars ($50.00) 
- up to a maximum of One Hundred Fifty Dollars ($150.00) per family for an employee who 
is in the family plan - twenty percent (20%) of the cost of a covered prescription for which 
the health insurance plan has not reimbursed the eligible Town employee. AU such 
reimbursements shall be subject to, and shall be made in accordance with, the resolution 
entitled: "A Resolution Authorizing the Continuation of Participation by the Town of Maine 
in the Blue Cross/Blue Shield of Central New York (an Excellus Compiny) $50.00 Deductible 
Community Rated - Traditional . Program (Health Insuraqce Plan) for Certain Town Employees 
and Town Officers, and Providing for Certain Prescription Reimbursements in Connection 
Therewith" (Adopted by the Maine Town Board on February 8,2000). A copy of said 
resolution is attached hereto and made a part hereof. 
12.1.6 Limits of Liability. Except as specifically set forth in Section 12 of the 
collective bargaining agreement, in no event shall the Town be required or obligated to pay 
or reimburse any Town employee within the negotiating unit (or the employee's spouse or 
other dependent) for any portion of any doctois bill, hospital bill, prescription bill, x-ray bill, 
laboratory bill, procedure bill, or any other medical bill or expense which is not covered or 
reimbursed by the health insurance plan. 
12.1.7 Retiree Medical Insurance. If an employee within the negotiating unit 
retires from service with the Town prior to the termination date of this collective bargaining 
agreement, the Town shall pay: (a) fifty percent (50%) of the cost of the premiums for the 
individual coverage and thirty-five percent (35%) of the cost of the premiums for the 
dependent coverage under the health insurance plan if such employee has been an employee 
of the  own for less than twenty-five years at the time of retirement, and (b) ninety percent 
(90%) of the cost of the premiums for the individual coverage and for dependent coverage 
for the health insurance plan if such employee has been an employee of the Town for 
twenty-five years or more at the time of retirement. Such retired employees who do not elect 
to opt out of such coverage shall be responsible for the payment of the remaining percentage 
cost of the premiums for such coverage. Such payments by such retired employees shall be 
made to the Town by the tenth day of each month, failing which the Town reserves the right 
to terminate such coverage. The Town will not be responsible for the payment ofthe cost of 
any Medicare coverage with respect to any retired Town employees. 
13. DENTAL. EYE EXAM, EYEGLASS AND HEARING AID PLAN. 
(1) Pursuant to, and in accordance with, the provisions of Section 92-a of the 
General Municipal Law, and other applicable provisions of law, the Town hereby creates and 
establishes a dental, eye exam, eyeglass and hearing aid plan (hereinafter referred to as the 
DEEH Plan) for the employees within the negotiating unit and their respective spouses and 
dependent children under 26 years of age. The DEEH Plan shall be subject to the terms, 
conditions and provisions set forth hereinafter. 
(2) The DEEH Plan shall embrace and cover only the employees within the 
negotiating unit and their respective spouses and dependent children under 26 years of age. 
(3) The DEEH Plan shall provide for reimbursement for eligible expenses 
incurred during the term of this Agreement by covered employees and their respective 
spouses and dependent children under 26 years of age in an amount up to but not exceeding 
the sum of $550.00 per employee. All eligible expenses incurred by the covered employee 
and his respective spouse or dependent children under 26 years of age shall be subject to the 
overall annual reimbursement limit of $550.00 per employee. If, during the term of this 
Agreement, a covered employee and his respective spouse or dependent children under 26 
years of age do not use the entire $550.00 overall annual reimbursement limit, unused 
balances up to a maximum of $1,000.00 may be carried forward or added to any overall 
annual reimbursement limits which might be in effect in future years. Any unused 
balance(s) during the term of this Agreement shall be automaticdy and immediately 
e l i e a t e d  ._. . upon death, retirement or termination of employment as to such covered 
". .. 
> - 
employee. As used herein the term eligible expenses shall consist only of: (a) the actual 
expenses for dental care provided through duly licensed dentists and of furnishing necessary 
appliances, drugs, medicines, and supplies, prosthetic appliances, orthodontic appliances, 
precious metal and ceramic restorations, (b) the actual expenses for eye examinations 
performed by duly licensed ophthalmologists and opticians, (c) the actual expenses incurred 
in purchasing eyeglasses (including contact lenses) prescribed by duly qualified 
ophthalmologists and opticians, and (d) the actual expenses incurred in purchasing a hearing 
aid. All payments under the DEEH Plan shall be reduced by and to the extent that any 
person eligible for benefits hereunder is entitled to benefits or reimbursement under the 
Health Insurance Plan, any other medical reimbursement insurance program in which the 
Town is a participant, or any other source. 
(4) All claims for reimbursement under the DEEH Plan shall be submitted to 
the Maine Town Board within thirty (30) days after the dental, eye exam, eyeglass, or 
hearing aid purchase bill, for which reimbursement is sought, has been received by the 
' 
employee covered hereunder. All claims for reimbursement under the DEEH Plan shall be 
subject to audit by the Maine Town Board. Any covered employee who submits a claim for 
reimbursement hereunder shall authorize the Town to obtain or view a copy of the records 
pertaining to the examination, treatment, history, prescriptions and expenses of the patient 
for whose expenses reimbursement is sought. Such information may only be used to the 
extent deemed necessary by the Town to determine the validity or amount payable on 
account of any claim. 
(5) The DEEH Plan shall be financed through self-inswince, subject to any 
appropriation or apprppriations - -,.. therefor by the Maine . Town . - - -  Board. . < -  
(6) NO covered employee shall be eligible to receive any reimbursement 
hereunder for dental care expenses, eye examination expenses, eyeglass purchase expenses, 
or hearing aid purchase expenses incurred by a covered employee or his spouse or dependent 
children under 26 years of age prior to the effective date of this Agreement. 
(7) Appeals Procedure: 
(a) The Town Board shall hear appeals or shall designate a person or 
body to hear appeals regarding denials of eligibility for coverage under the DEEH Plan. 
(b) Any denial of eligibility for coverage shall be in writing stating the 
reason therefor and advising the person denied eligibility of his or her right to appeal to the 
person or body established to hear appeals, and that person or body shall be identified by 
name, title, business address and business telephone number. 
(c) ~f the Town fails to respond to a request for eligibility for coverage 
within twenty business days of receipt of a request, such failure shall be deemed a denial of 
eligibility for coverage by the Town. 
(d) ~ n y  person denied eligibility for coverage may appeal within thirty 
days of a denial. 
(e) The time for deciding an appeal by the individual or body designated 
to hear appeals shall commence upon receipt of a written appeal identdjmg: 
(1) The date of the request for eligibility for coveiage; 
(2) The coverage that was denied; and 
(3) The name, title, and return address of the appellant. 
(f) The person or body designated to hear'appeak shall inform the 
i 
: . appellant. . - of& , - * ~ - " .  -,.- de terplination - jn writing withinLseven busigessdap^ofreceipt~ of .an.appeal. 
- r .  .. . 
(g) A find denial of eligibility for coverage, as provided for in 
subdivision (f) of this section, shall be subject to court review, as provided for in Article 78 of 
the New York Civil Practice Law and Rules or as otherwise provided by applicable provisions 
of law. 
14. VACATIONS. 
- 14.1 Allotment. Any Town employee within the negotiating unit who has 
completed less than 1 full year of service to the Town shall not be entitled to any vacation. 
Each Town employee within the negotiating unit shall be entitled to 10 days of 
vacation per year after completion of 1 year of such service; 15 days of vacation per year 
after completion of 10 years of such senrice, 20 days of vacation per year after completion of 
20 years of such service, and one additional day of vacation for each additional year of 
senrice completed after 20 years of service, up to 25 years of senrice. No additional vacation 
days (beyond 25 vacation days per year) shall be earned for any years of service completed 
beyond 25 years of service. Such days of vacation shall be calculated on the basis of an 8 
hour day. Such entitlement to days of vacation shall be determined according to the 
following schedule: 
SERVICE COMPLETED 
Less than 1 full year 
1 through 5 years 
6 years 
7 years 
8 years 
9 years 
10 years 
VACATION DAYS EARNED (8 HOUR DAYS) 
I l*years 15 
12 years 16 
~ 13 years 16 
. 14:years . - -  17, . , .  , A  , 
, . . - 
. . 
I : , ; ~  * .* - .- . . 
- -  i _. 1' . . 17 - - - 15 ,);ears' - .. 
. ' 
16:years 18 .. 
17 years 18 
18 years 19 . . .  
19 years 19 
20 years 
21 years 
22 years 
23 years 
24 years 
25 years 
More than 25 years 
To be eligible for vacation time, an employee must have ackally worked, or 
been on paid leave (under the Workers' Compensation Law of the State of New York, under 
the Disability Benefits provisions of said Workers' Compensation Law or under the sick leave 
provisions of paragraph 17 of this Agreement) for at least 90% of his scheduled work hours 
during the preceding month. 
14.2 Scheduling. Vacation days shall be taken throughout the year at such 
times as are agreed upon between the employee and the Superintendent of Highways. No 
more than twenty-five percent (25%) of the workforce within the negotiating unit shall be 
off on vacation or personal leave at any one time. If working conditions pennit, the first 
week of deer season within Broome County shall, in the discretion of the Superintendent of 
Highways, not be subject to said 25% rule. No vacation time may be taken unless and until 
it shall have been earned by the Town employee seeking to take vacation time. Requests for 
proposed vacation days shall be submitted by the employees to the superintendent of 
Highways by April 1st of each year. 
14.3 Accumulation. Effective January 1,1997, any vacation credits unused in 
1996 and carried over into 1997, not to exceed twenty days, shall be &ed by the employee 
during-39-97 only. Failure. to-exhaust all credits carried over shall result in thosetredits 
being dissolved on ~ecember 31,1997. Effective January 1,2001, up to five earned 
vacation days (calculated on the basis of an eight- hour day) per year may be deferred for 
use in the following year. 
14.4 Collection of Vacation Pay. Vacation pay may be collected by the 
employees during regular Town business hours in the week prior to the week the vacation 
starts, provided that notice is given requesting such pay at least one week prior to the 
collection day. 
15. PAID HOLIDAYS. Each Town employee within the negotiating unit shall be 
entitled to the following paid holidays during the term of this Agreement: 
(1) New Year's Day 
(2) Good Friday 
Memorial Day 
Independence Day 
Labor Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas 
Election Day 
(10) VeteransDay 
(1 1) 2 Floating Days 
Floating days shall . . be scheduled upon agreement between the employee and 
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preceding such a Saturdayshallhe, .- -lr the scheduled.day off. When New Yeafs ~ a ~ , - ~ e m o r i a l  
Day, Independence Day, Labor Day, Thanksgiving Day, Christmas, Election Day, or Veterans 
Day falls on a Sunday, the Monday following such a Sunday shall be the scheduled day off. 
If an employee is required to work on Good Friday, Memorial Day, Independence Day, Labor 
Day, the Friday after ThanksgiTring, Election Day or Veterans Day, such employee shallbe- 
entitled to compensatory day off for each such holiday worked by such employee. Memorial 
Day, Independence Day and Labor Day shall each be treated as a ten (10) hour pay holiday. 
If an employee is required to work on New Year's Day, Thanksgiving Day, or 
Christmas, such employee shall be paid at the rate of double the hourly rate for all hours 
actually worked on the actual day of New Year's Day, Thanksgiving Day or Christmas by such 
employee. Such pay shall be in addition to the straight time pay for such a holiday, as 
holiday pay; provided, however, that if an employee is required to work on New Year's Day, 
Thanksgiving Day or Christmas and if the actual day of such holiday is on a Sunday, such 
employee shall be paid at the rate of double the hourly rate for all hours actually worked on 
such holiday, and no straight time pay for such a holiday shall be paid in addition thereto. 
16. PERSONAL LEAVE DAYS. Each employee within the negotiating unit who has 
completed 1 full year of service to the Town shall be eligible to take up to 2 days (calculated 
on the basis of an 8 hour day) with pay each year for personal business that cannot 
ordinarily be taken care of during non-working hours. Each employee within the negotiating 
unit who has completed ten full years of service to the Town shall be eligible to take up to 
one additional day (calculated on the basis of an 8 hour day) with pay each year for personal 
. business that cannot ordinarily be taken care of during non-working hours. Such personal 
leave days are not cumulative from year to year, and, if taken, they must be taken within the 
calendar year. Employees must notlfy the Commissioner at least 24 hours in advance of a 
planned personal leave day in order to request approval for the personal leave day; prior 
authorization by the Commissioner for personal leave days is required. An employee cannot 
fail to take a day off as a personal leave day and then expect to be paid for such a day as a 
double day of pay. Employees shall not be required, as a condition of such authorization, to 
furnish to the Commissioner an explanation as to the nature of, or reason for, the personal 
business to be taken care of on the personal leave days. Any employee within the 
negotiating unit who has completed less than 1 full year of service to the Town shall not be 
entitled to any personal leave days. 
17. SICK LEAVE. Any employee within the negotiating unit who has completed less 
than 6 full months of service to the Town shall not be entitled to any sick leave. Any 
employee within the negotiating unit who has completed six full months of service to the 
Town shall be entitled to sick leave credit, allowed at the rate of 1 working day (calculated 
on the basis of an 8 hour day) per month for each month of service to the Town, starting 
from the date of hire. Such sick leave with pay shall be granted by the Commissioner to an 
employee who is incapacitated or unable to perform the duties of his position by reason of: 
(1) the sickness of, or an injury to, such employee; 
(2) quarantine regulations directly affecting such employee; 
(3) medical or dental visits by such employee; or 
(4) funerals in the immediate family of such employee. 
. - 
As used herein; the term "immediate family" shall include a parent, - 
spouse, brother, sister, child, grandparent, grandchild, mother-in-law, or father-in-law of 
such employee. 
Sick leave credits may be used in increments of 2 hour blocks. All 
authorized time used for sick leave purposes shall be charged to, and deducted from, the 
employee's accumulated sick leave credits, except in the case of sick leave (not to exceed 
three (3) days) used to attend funerals in the immediate family of such employee. 
Such sick leave which is not used in any one year shall accumulate, but 
in no event in excess of one hundred and sixty (160) days for any one employee. 
No credit for sick leave shall be allowed to an employee in any one 
month unless the employee shall have been on full-pay status at least fifty percent of the 
working days of the calendar month. Sick leave credit shall not be credited until it is earned, 
and it is not earned until the completion of each month of service. 
A certificate or affidavit, showing the incapacity or inability of the 
employee to perform the duties of his position, issued by the employee's attending physician 
shall be filed with the Commissioner in all cases of absence in excess of 3 days. An employ- 
ee's failure to submit this proof when requested will result in the time off being charged as 
time without pay. 
Abuse of sick leave privileges may result in immediate suspension 
without pay and possible termination of employment, in accordance with the disciplinq 
procedures set forth hereinafter. 
At the Commissioner's discretion, an employee a&empting to use sick 
% .  
. , leave credits may. be required to submit to either a physical or psychiatric examination by a 
- I I .  . . , .. 
.. physician chosen by, and paid for by, the Town. An employee's failure to submit to said 
examination, when requested, will result in the time off being charged as time without pay. 
18. RESTORING SICK LEAVE AND VACATION CREDITS. If an employee initially uses 
sick leave credits or vacation credits while processing a claim for Workers' Compensation 
Benefits or disability benefits under the Workers' Compensation Law, and if the Town is 
ultimately reimbursed by the Town's Workers' Compensation insurance carrier or disability 
benefits carrier for payments made by the Town which represents such credits used, the 
Town shall restore such credits used to the extent of the reimbursement therefor received by 
the Town. 
19. STATEMENTS AS TO SICK LEAVE AND VACATION. A statement showing 
accumulated sick days and eligibility for vacation days to be earned during the current year 
shall be furnished to each employee in January by the Town Bookkeeper. 
20. N.Y. STATE EMPLOYEES' RETIREMENT SYSTEM. For employees within the 
negotiating unit who are Tier 1 or Tier 2 members of the N.Y. State Employees' Retirement 
System, the Town shall continue to make the contributions required to be made by the Town 
pursuant to the provisions of Section 75-c of the New York State Retirement and Social 
Security Law with respect to such Tier 1 and Tier 2 members. 
For employees within the negotiating unit who are Tier 3 or Tier 4 members of 
the N.Y. State Employees Retirement System, the Town shall continue to make the 
contributions required to be made by the Town punuant to the New York ~ & t e  Retirement 
-and Social Security Law with respect to such Tier 3 and Tier 4 members. For.employees 
within the negotiating unit who are Tier 1 or Tier 2 members of the N.Y. State Employees 
Retirement System and who are eligible to obtain the benefits of Section 754 of the 
Retirement and Social Security Law (the New Career Plan), the Town agrees to make all 
contributions required in connecuon therewith. 
21. LEAVES OF ABSENCE. Any employee within the negotiating unit who desires to 
take an unpaid leave of absence from the Town may present his written request therefor, , 
along with a general statement of the reasons therefor, to the Commissioner and the Town 
Board of the Town, at least 30 days in advance of the scheduled date of commencement of 
the requested leave. The Town Board shall, after consultation with the employee and the 
Commissioner, either authorize or deny the request. In the event of a denial, the Town 
Board shall give a brief statement as to its reasons for such a denial. The Town Board shall 
have the authority: 
(a) to specify the duration of an approved leave of absence; 
(b) to provide that if the employee eventually renuns to work as a Town 
employee he is to be classified as a new employee and treated as such, or that such employee 
is not to forfeit accrued vacation benefits, personal leave days, sick leave credits, seniority 
status or other benefits, and 
(c) to impose such other terms, conditions and restrictions:ori.-such employee 
as the Town Board, in its discretion, deems advisable. , F7 ., .: , . ,-. -. 
22. MILITARY LEAVE. Pursuant to, and in accordance with the provisions of Section 
- ,. 
. .  
. , = - -  * 
242 of the Military law, employe? within the negotiating @t who; &m6&lkrs > . ; :-. ,: F .- of the 
*,-., - - -  
. . organized. . , . mili , .- .ha, - reserv&forces-or. -..-.$5-A+ : -... . . reserve -. . components of thq . .?.. ~iddf6i~-eif~fj&e;united- - ..- +. e-+;++.~~. 
- .. i( <. 
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-.%, <<,< - y & 7; <, States are on ordered military duty shall be paid their wagesas such-~ov&rn~lo~ee - .  v for any 
and all periods of absence while engaged in the performance of ordered mile duty, and . 
while going to and returning from such duty, not exceeding a total of 30 days or 22 working 
days, whichever is greater, in any one calendar year and not exceeding 30 days or 22 
working days, whichever is greater, in any one continuous period of such absence. 
Employees shall notify the Commissioner as far in advance as posiible of 
ordered military duty and not later than the work day following receipt of official notice of 
such ordered duty. 
No employee will be required to apply his vacation period to any period of 
ordered military duty. 
23. LAYOFFS. In the event that it becomes necessary to layoff employees for any 
reason, no new employees shall be hired until all employees on layoff status desiring to 
return to work have been recalled. This provision is subject to, and shall be limited by: (a) 
the Civil Service Law provisions pertaining to veterans, and (b) all other applicable United 
States and New York State statutes, codes, rules and regulations. 
A permanent employee laid off due to the lack of work shall not forfeit any 
longevity, vacation, sick leave or retirement benefits accrued prior to the period of 
unemployment if such layoff is for a period of less than one year; such a permanent - 
employee shall forfeit longevity and sick leave benefits accrued prior to the period of; 
unemployment if such layoff is for a period of one year or more. 
24. BENEFITS UPON VOLUNTARY RESIGNATION. Any employee who re&$ . . from 
Toyn employment prior to normal _ retirement _ _  ._ . ._  shall . - .  receive - .  the cash -. value eq~ivalent~to - 
- - -  all - 
accumulated vacation credits, payable in one.lump sum check (subject to applicable 
withholding requirements) within 30 days of the employee's last day of service. 
Pursuant to, and in accordance with, the provisions of a Local Law providing 
for a cash payment of fifty percent (50%) of the monetary value of certain accumulated and 
unused sick leave standing to the credit of certain Town of Maine Highway Department 
Officers and Employees (Town of Maine Local Law No. 2 of 1988): 
(a) A cash payment of fifty percent (50%) of the monetary value of the 
accumulated and unused sick leave standing to the credit of employees, who have been 
employed by the Town for at least ten (10) years, shall be made by the Town to such 
employees at the time of their separation from service; or in the case of their death in service, 
such payment shall be made to their estates. 
(b) AS used herein, the term "accumulated and unused sick leave" shall mean 
only sick leave which has been credited and which has accumulated after January 1, 1989. 
In no event shall any cash payment be made for any sick leave which has been credited or 
which has accumulated prior to January 1,1989. 
(c) AS used herein, the term "separation from service" shall mean only 
voluntary resignation or retirement; such term shall not mean or include dismissal or 
discharge from service for cause. 
No employee who is dismissed or discharged from service for cause shall 
be eligible for any cash payment hereunder. - , - 
(d) No employee who, at the time of his or her separation from service, or 
, death in service; has been eiri$oyed by the Town for :less than ten- ( ib~ shall:be-eligible 
. - 
for any cash payment hereunder. - , . A  % '  ~.-, . .,- : . - L  . 
, . 
, - 
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. (e) In the event ithat. any Town emp1oyee.i~ granted%di-leave withi$$ fdr-any 
period on or after January 1,2004, such sick leave.shal1: (1) first be charged to the .- 
accumulated and unused sick leave standing to the credit of such employee which was 
earned, credited, and accumulated prior to Januaq 1, 1989, and (2) once the pre-January 1, 
1989 sick leave credits have been used and exhausted, then be charged to the accumulated 
and unused sick leave standing to the credit of such employee which was earned, credited 
and accumulated on or after January 1,1989. 
25. BENEFITS UPON TERMINATION. In the event that the employment of any 
employee is terminated by the Town, for any reason, the employee shall receive the cash 
value equivalent to all accumulated vacation credits, payable in one lump sum check (subject 
to applicable withholding requirements) within 30 days of the employee's last day of service. 
26. CLOTHING AND TOOLS. Each employee shall, at all times during all work shifts 
(except during breaks and lunch hours), wear a hard hat, an approved high visibility vest, 
steel toe shoes and such other clothing and safety equipment and devices as may be required 
by any United States or New York State statutes, codes, rules or regulations. Each employee 
who brings in a receipt showing the purchase by such employee of a new pair of steel toe 
shoes or approved clothing and who files with the Town Board a signed voucher therefor, 
shall receive reimbursement therefor as follows: 
(a) $80.00 for each year during the term of this agreement for a new pair of 
steel toe shoes. Any unused balance thereof during the term of this agreement may be 
carried forward in an amount not exceeding $160.00 and for a period not exceeding two 
years. Any such balance which remains unused after the expiradon. of said two year period 
shall be forfeited and reduced to zero. , _ I ,  
(b) $100.00 for each year during the term of this agreement for approved 
clothing. The Town shall supply each employee within the negotiating unit with a hard hat 
and an approved high visibility vest, all of whi& shall be worn by each employee within the 
negotiating unit while such employee is performing any work for the Town. 
Any tools required in the performance of work for the Town shall be purchased 
and supplied by the Town at no cost to the employee. Employees who use their personal 
tools (at the specific request of the Commissioner) in the performance of work for the Town 
shall be reimbursed by the Town for any damage thereto (other than damage thereto caused 
by the intentional act of the owner thereof) caused to such tools in the performance of work 
for the Town, if the employee submits to the Town Board a signed voucher as to the replace- 
ment cost for such damaged tools. 
27. BREAKS. Employees shall each receive two (2) ten (10) minute breaks per work 
day, with one such break to be prior to noon, and one to be after noon but prior to 3 3 0  
P.M., at approximately the middle of each of these work periods. 
28. LUNCH HOURS. Employees shall each receive one-half hour of unpaid lunch 
time each regular work day. 
29. JURY SERVICE: SUBPOENA APPEARANCE. Upon proof of the necessity of jury 
service or the appearance as a witness pursuant to a subpoena or other order of a court or 
body, an employee shall be granted a leave of absence with pay with no charge against leave 
credits; provided however, that this section shall not'apply to any absence by an employee 
occasioned by such appearance if he is a party to the-proceedings. 
30. LATENESS: NOTIFICATION TO UNAV~~RABILITY. Any employee who is 
? - . .  < .  
. - 
I 
- . - =-unavailable - - .. for . work on a scheduled workday shall con~cf;-the Comyissioner at least, 30 
-- _.I* A _ . _  . . : - - a ,  , .  - > - - '  . -. 
+ ,  . 
. . 
, .  - .i&inutes - inadvance of rhe start of the-work shift. '1rid& eGent oflateriess, the em*lo)ieets pay 
shall be docked (in blocks of 10 minute increments) by an amount representing the amount 
of time that the employee is late for his shift. Repeated unauthorized lateness, absence or 
unavailability for special assignments shall subject an employee to immediate suspension 
without pay and/or termination from employment, in accordance with the disciplinary 
procedures set forth hereinafter. 
31. DRIVER'S LICENSE. All employees who operate Town vehicles, machinery or 
equipment must at all times possess a valid license, properly classified for the particular 
vehicles, machinery or equipment they operate. If such license is revoked or suspended or if 
such license expires and is not renewed, or if the status or condition thereof changes, the 
employee shall, within 48 hours thereof, notify the Commissioner of such fact and shall 
immediately cease operating such vehicles, machinery or equipment, as the case may be. NO 
employee shall operate, or be required to operate, any vehicle, machinery or equipment 
unless he possesses the applicable license therefor required by law. The Town shall 
reimburse all Town employees within the negotiating unit who are required to have a 
commercial driver's license in an amount equal to the difference between the cost of the 
employee's regular N.Y. State driver's license and the cost of the specific commercial driver's 
license required for the work to be performed by such employee. 
32. EMPLOYEE'S TELEPHONE. Each employee within the negotiating unit muSt have 
. a telephone in good working order at the employee's residence so that-the employee can be 
called to work if necessary. 
33. EMPLOYEES C O N D U C ~ '  No employee,withiri &e negotiating unit shall: . , 
1 
.* .+ . .. (a) - -  , ,. -+ ;Use,.profane, . I vulgar or abusive language __r._._ _.. during _ . .  - working - hours; 
. < 
@) --cdnsume alcoh6lic.beverages or useIdru& or narcotics (other than . 
prescription medication) during working hours; 
(c) Operate any Town vehicles in excess of the posted speed limits or at a 
speed unreasonable for the conditions; 
(d) Operate any Town vehicles, machinery or equipment in an unsafe or 
abusive manner, or in a manner contrary to the guidelines for the operation of such vehicles, 
machinery or equipment, or in violation of applicable laws; or 
(e) Be absent without authorization, be tardy or refuse overtime work in an 
emergency or for purposes of snow plowing or sanding. 
34. ACCIDENT REPORTS. All employees who are involved in an accident during 
working hours or who cause damage to property while operating Town vehicles, machinery 
or equipment shall immediately report these occurrences to the Commissioner, shall 
promptly thereafter furnish to the Commissioner a detailed written report concerning said 
accident or damage, and if, required by law, shall promptly file with the N.Y. State 
Department of Motor Vehicles the applicable accident report. 
35. DEFECTlVE VEHICLES. MACHINERY OR EOUIPMENT. It shall be the 
responsibility of each employee to report immediately to the Commissioner any defects in, 
malfunction of;or dangerous conditions of Town vehicles, Town machinery, Town 
equipment, To? property, Townhighways, Town bridges, Town parks, the Town Highway 
Garage or the Town Hall. 
36. SAFETY AND HEALTH REGULATIONS: LABOR-MANAGEMENT FORUM. It shall 
be the responsibility of each eniplbye to operate all Town vehides,:machinery and ., - , 
._ " < . P A  
equipment in a safe and orderly ma&erin 7,-fz. - . , compliance with all appkcable ... . _ _ laws, and to:feport .-,.. . 
. . 
- .-- - . - . I , , - - . 
. . 
.. . . 
to the Commissioner any and all' ssfe& concerns immediately. . t .  , -,.LI. .. 
.- . 
It shall be the responsibility of the Town to maintain a safe and orderly work- 
environment in compliance with applicable laws, and to maintain all vehicles, machinery and 
equipment to a safe level. Concerns of safety and health may be mutually discussed in the 
labor-management forum to consist of the following members: 1 Union staff representative, 
2 employees within the negotiating unit, the Commissioner, and the 2 members of the Town 
Board safety committee. 
37. EMPLOYEE PHYSICAL EXAM. In the event that the Commissioner deems it 
necessary to direct that an employee be examined as a condition for continuation of 
employment by the Town, the Commissioner shall inform the employee in writing that the 
employee is required to report to a particular physician designated by the Commissioner for 
first step within three (3) work days from the day such grievance was discussed, then the 
matter shall be positioned for Step 2. 
STEP 2. The Union Unit Chairman or his designee shall present the grievance 
in writing on a form supplied by the Union to the Highway Committee of the Town Board, 
which may be submitted in person or by mail directed to the Town Clerk at the Town Hall, 
within five (5) work days after the unsatisfactory answer is received from the Commissioner. 
It shall contain a statement setting forth the nature of the grievance and the remedy 
requested. The Highway Committee, or its designees shall hold an informal hearing within 
ten (10) work days of receipt of the written grievance at which the matter will be discussed 
for purpose of resolving the grievance. If no satisfactory determination of the grievance is 
made by the Highway Committee or its designees at that hearing or-within five (5) working 
days after such hearing is held, then such grievance shall be positioned . . for Step 3. 
,. . - - 
STEP 3. The Union Unit Chairman or other authorized representative of the 
- 
Union shall then present the grievance in writing on a form supplied by the Union to the 
Town Board, which shall be submitted in person or by mail to the Town Clerk at the Town 
Hall within five (5) work days after an unsatisfactory answer is received from the Highway 
Committee or its designee. The form shall contain a statement setting forth the nature of the 
grievance, the remedy requested and the previous disposition. The Town Board shall hold a 
hearing within twenty (20) work days of receipt of the written grievance--at which the matter 
will be discussed for the purpose of resolving the grievance. If no satisfactory determination 
of the grievance is made by the Town at that hearing or within five (5) working days after 
such hearing is held, then the Union and the aggrieved employee(s) may apply for a review 
of the matter in a court of competent jurisdiction by a proceeding instituted pursuant to 
Article 78 of the Civil Practice Law and Rules. Such a proceeding shall be instituted within 
thirty-five (35) days after the Town Board holds the hearing referred to in Step 3 hereof. 
40. DEPUTY COMMISSIONER. I t  is understood and agreed that the Deputy 
Commissioner of Highways, Parks, Buildings and Grounds of the Town shall have all of the 
powers under this Agreement which are granted to him pursuant to the local law entitled, "A 
Local Law of the Town of Maine, Broome County, New York creating, establishing and 
providing for a Department of Highways, Parks, Buildings and Grounds of the Town of 
Maine, New York" (Town of Maine Local Law No. 2 of 1984). 
41. NO PAST PRACTICES. No rules, regulations, benefits or general working 
conditions or practices granted or allowed prior to the effective date of this Agreement shall 
be in effect unless specifically referred to and authorized by this Agreement. 
42. POSTING AND BIDDING. Subject to the provisions of the Civil Senrice Law and 
other applicable provisions of law, a permanent vacancy in a job classification within the 
negotiating unit shall be posted in a prominent place for at least seven (7.) calendar days 
before selection or hiring of an employee to £ill the vacancy permanently. An employee who 
wishes to be considered for the vacancy shall file a written request to that effect with the 
Commissioner within this seven (7) day period. First consideration in filling the vacancy 
shall be given to negotiating unit employees in other classifications who have the necessary 
qualifications. Where there is more than one bidder, seniority shall be th'e determining factor 
when other job qualifications are considered essentially equal. For the purpose of this 
Article, seniority shall be defined as total length of s e ~ c e  in the Town Highway Department. 
43. LEGISLATIVE IMPLEMENTATION. IN ACCORDANCE WITH THE PROVISIONS 
OF SECTION 204-a O F  THE C M L  SERVICE LAW, IT IS AGREED BY AND BETWEEN THE 
PARTIES THAT ANY PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION 
TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
44. SEVERABILITY. In the event any provision of this Agreement shall conflict with 
any of the provisions or requirements of any United States or New York State statute, the 
provisions of such United States or New York State statute shall control and the remaining 
provisions of this Agreement not thereby affected shall not be invalidated. 
If a determination or decision is made by a court of competent jurisdiction 
involving the preceding paragraph, the parties to this Agreement shall convene immediately 
for the purpose of negotiating a satisfactory replacement for such provisionGthereof. 
45. NO STRIKE PLEDGE. The Union affirms and agrees that it *:not engage in a - ' 
. . .  . 
-- - 
strike or cause, instigate, encourage or condone a smke. . - L .  
46. NAMES OF EMPLOYEES. Within 30 days after the effective date of this 
Agreement the Town shall transmit to the Union a list of all employees in the negotiating 
unit, showing the employee's f~Al name, home address, social seqrity number, job title and 
first date of employment by the Town. The Town shall transmit to the Union, within 30 days 
after the date of hire, the names, work location, job title and date of hire as to any new 
employees within the negotiating unit. 
47. NO ASSIGNMENT. The Union shall not assign this Agreement, or its right, title or 
interest therein without the express prior written consent of the Town. 
48. NOTICES. Any and all notices and payments required hereunder shall be 
addressed to the parties at their respective addresses set forth on page 1 hereof, or to such 
other address as may hereafter be designated in writing by either party hereto. 
49. BINDING EFFECT. The terms, conditions, provisions and covenants herein 
contained shall be binding upon and inure to the benefit of the parties hereto and their 
successors, assigns, or legal representdves. 
50. WAIVER No waiver of any breach of any condition of the Agreement shall be 
binding unless the same shall be in writing and signed by the party waiving the said breach. 
No such waiver shall affect any other term or condition of this Agreement or constitute a 
cause or e x m e  for a repetition of such or any other breach unless the waiver shall include 
the same. 
50A DRUG TESTING. AU employees within the negotiating unit shdl be bound by, 
- - 
and shall comply with, the Town of Maine Drug and Alcohol Testing Policy (&&p~of which 
is attached hereto and made a part hereof). 
51. CONSTRUCTION OF AGREEMENT. This Agreement shall be construed in 
accordance with the laws of the State of New York. 
52. COMPLETE AGREEMENT: MODIFICATION. There are no terms, conditions or 
obligations other than those contained herein and there are no written or verbal statements 
or representations, warranties or agreements with respect to this Agreement which have not 
been embodied herein. 
This Agreement constitutes the complete understanding of the parties. No 
modification or amendment of any provisions thereof shall be valid unless in writing and 
signed by both parties. 
52A. DIRECT DEPOSIT OF PAYROLL. Upon the written instructions signed by any 
employee within the negotiating unit, the Town agrees to directly deposit the amount 
representing the net pay of such employee (following the withholding for United States and 
New York State income tax, social security, medicare and any other duly authorized or 
required deductions or withholding) into such employee's designated bank account at NBT 
Bank, N.A., M&T Bank, or Visions Federal Credit Union. Any such written insmctions shall 
be filed with the Town Bookkeeper. 
IN WITNESS WHEREOF, the TOWN OF MAINE has caused its corporate seal to be 
affixed hereto and these presents to be signed by Theodore Woodward, its Supervisor, duly 
authorized so to do, and to be attested to by Nancy Rutkowski, Town Clerk, and the said 
Union has caused its corporate seal to be affixed hereto and these presents to be signed by its 
duly authorized official and by the two (2) members of the employees' negotiating unit, the 
day and year first above written. 
TOWN OF MAINE 
WZAL OF THE TOWN 
OF MAINE) 
By: 
THEODORE WOO -- Attest: 
Supervisor 
C M L  SERVICE EMPLOYEES ASSOCIATION, INC. 
LOCAL 1000, AMERICAN FEDERATION OF 
UNICIPAL EMPLOYEES/ 
Labor Relations Specialist 
Year 2004 
Appendix A 
Wage Schedule 
(January 1, 2004 through December 3 1,2004 
Start 2 4 6 8 10 12 14 16 18 20 
Grade 1 9.07 9.38 9.70 10.02 10.31 10.68 11.02 11.33 11.64 11.96 12.29 
Grade 2 11.96 12.28 12.61 12.94 13.24 13.59 13.91 14.24 14.57 14.87 15.21 
Grade 3 13.91 14.24 14.56 14.87 15.22 15.50 15.85 16.17 16.48 16.81 17.15 
Grade 1 - Laborer 
Grade 2 - Light Motor Equipment Operator 
Grade 3 - Heavy Motor Equipment Operator 
Grade 3 - Mechanic 
Grid Steps Chart 
Town of Maine Negotiating Unit Employees 
Grid Step as of When Current Employee 
Name of Employee Starting Dates of Employment January 1,2004 Goes To Next Grid Step 
1 Kenneth Dingman 
2 Randy Hoskins 
3 Richard Hoskins 
4 Chad Parks 
5 David Samuels 
6 David Slavick 
7 Gary Tull 
8 Stephen Wilson 
July 22,2002 
April 05, 1976 
May 21,1979 
July 16,2001 
November 24,1986 
August 09,1993 
December 13, 1969 
October 07, 199 1 
July 22,2004 
N/ A 
NIA 
July 16,2005 
N/ A 
August 09,2005 
N/ A 
N/ A 
Year 2005 
Appendix A 
Wage Schedule 
(January 1, 2005 through December 3 1,2005 
Start 2 4 6 8 10 12 14 16 18 20 
Grade 1 9.30 9.61 9.94 10.27 10.57 10.95 11.30 11.61 11.93 12.26 12.60 
Grade 2 12.26 12.59 12.93 13.26 13.57 13.93 14.26 14.60 14.93 15.24 15.59 
Grade 3 14.26 14.60 14.92 15.24 15.60 15.89 16.25 16.57 16.89 17.23 17.58 
Grade 1 - Laborer 
Grade 2 - Light Motor Equipment Operator 
Grade 3 - Heavy Motor Equipment Operator 
Grade 3 - Mechanic 
Grid Stem Chart 
Town of Maine Negotiating Unit Employees 
Grid Step as of 
Name of Employe. Starting Dates of Employment January 1, 2005 
1 Kenneth Dingman 
2 Randy Hoskins 
3 Richard Hoskins 
4 Chad Parks 
5 David Samuels 
6 David Slavick 
7 Gary Tull 
8 Stephen Wilson 
July 22,2002 
April 05, 1976 
May 21,1979 
July 16,200 1 
November 24, 1986 
August 09, 1993 
December 13, 1969 
October 07, 1991 
When Current Employee 
Goes To Next Grid Step 
July 22,2006 
N/ A 
N/ A 
July 16,2005 
N/ A 
August 09,2005 
N/ A 
N/ A 
Year 2006 
Appendix A 
Wage Schedule 
(January 1,2006 through December 3 1,2006 
Start 2 4 6 8 10 12 14 16 18 20 
Grade 1 9.53 9.85 10.19 10.53 10.83 11.22 11.58 11.90 12.23 12.57 12.92 
Grade 2 12.57 12.90 13.25 13.59 13.91 14.28 14.62 14.97 15.30 15.62 15.98 
Grade 3 14.62 14.97 15.29 15.62 15.99 16.29 16.66 16.98 17.31 17.66 18.02 
Grade 1 - Laborer 
Grade 2 - Light Motor Equipment Operator 
Grade 3 - Heavy Motor Equipment Operator 
Grade 3 - Mechanic 
Grid Steps Chart 
Town of Maine Negotiating Unit Employees 
Grid Step as of When Current Employee 
Name of Employee Starting Dates of Employment January 1,2006 Goes To Next Grid Step 
1 Kenneth Dingman 
2 Randy Hoskins 
3 Richard Hoskins 
4 Chad Parks 
5 David Samuels 
6 David Slavick 
7 Gary Tull 
8 Stephen Wilson 
July 22,2002 
April 05, 1976 
May 21,1979 
July 16,2001 
November 24, 1986 
August 09, 1993 , 
December 13, 1969 
October 07, 1991 
2 July 22,2006 
20 N/A 
20 N/A 
4 July 16,2007 
20 N/A 
16 August 09,2007 
20 N/A 
20 N/A 
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MISCELLANEOUS: Drug and Alcohol Testing Policy 
TOWN OF MAINE DRUG AND ALCOHOL TESTING POLICY 
FOR EMPLOYEES AND JOB APPLICANTS 
REQUIRING A COMMERCIAL DRIVING LICENSE 
0.1 PURPOSE 
The U.S. Department of Transportation (USDOT) has issued revised regulations pursuant to the 
Omnibus Transportation Employee Testing Act of 1991 (the "Act"), which govern the use of drugs 
and alcohol by commercial motor vehicle drivers, that require the Town of Maine (the "Town") to 
conduct mandatory drug and alcohol testing on covered drivers. It is the Town's intention to comply 
fully with the law and with USDOT's regulations governing drug and alcohol use and testing. In the 
event USDOT's regulations are further amended, the Town reserves the right to apply the amended 
requirements immediately. 
The Town Highway Superintendent or a designee: 
1. shall adopt any work rules necessary to implement this policy and comply with the Act 
and USDOT regulations; 
2. shall provide drug and alcohol testing educational material that complies with federal 
regulations for distribution to covered employees; 
3. shall provide written notice to Town employees covered by this policy of any change in 
policy; 
4. shall arrange for training of all supervisors to allow them to determine whether reasonable 
suspicion exists to test an employee for alcohol misuse or illegal drugs; 
5.  shall provide for an informal appeal process whereby an employee may appeal a positive 
test; and 
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6. shall serve as the designated employer representative ("DER) as defined in the 
USDOTregulations. Any violation of this policy, the law, or USDOT regulations by an 
employee shall be grounds for disciplinary action, up to and including discharge in a 
manner consistent with law. 
- 0.2 APPLICABILITY AND PHOHIBITIONS 
Drug and alcohol testing will be conducted on any current andlor prospective "driver" who may 
be required to operate a "commercial motor vehicle," as defined by the USDOT. 
All applicants for positions with the Town as a driver of a commercial motor vehicle, regardless 
of whether they are a new applicant or a current employee, will be notified of the Town's drug and 
alcohol testing policy at the time they apply for a covered driver position with the Town and will be 
notified that any offer of employment as such a driver will be conditioned on their compliance with it. 
No Town highway department driver shall report for duty or remain on duty requiring the 
performance of safety-sensitive functions while having an alcohol concentration of 0.04 or greater. If 
the Town has actual knowledge that a driver has an alcohol concentration of 0.04 or greater, the Town 
shall not permit such driver to perform or continue to perform safety-sensitive functions. 
No Town highway department driver shall report for duty or remain on duty requiring the 
performance of safety-sensitive functions when the driver uses any controlled substance, except when 
the sue is pursuant to the instructions of a licensed medical practitioner as defined in applicable 
Federal regulations, who has advised the driver that the substance will not adversely affect the driver's 
ability to safely operate a commercial motor vehicle. If the Town has actual knowledge that a driver 
has used a controlled substance, the Town shall not permit such driver to perform or continue to 
perform a safety-sensitive function. If requested by the Town highway superintendent, a driver must 
inform said highway superintendent of any therapeutic drug use. 
- 0.3 DEFINITIONS 
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l."Accident" means any occurrence involving a commercial motor vehicle operating on a public 
road during working hours which results in: 
a. a fatality; or 
b. a Town driver being cited for a moving traffic violation. 
"Alcohol" means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low 
molecular weight alcohol including methyl and isopropyl alcohol. 
"Drug" means: 
a. any substance listed on Schedule 1 of Appendix D to Subchapter B of Title 49 of the 
Code of Federal Regulations or other substance identified in Schedule 1; 
b. an amphetamine or any formulation thereof; 
c. a narcotic drug or any derivative thereof; or 
d. any other substance, to a degree that renders the driver incapable of safely operating 
a motor vehicle. 
"Alcohol concentration or content" means the alcohol in a volume of breath expressed in terms 
of grams of alcohol per 210 liters of breath as indicated by any evidential breath test. 
"Alcohol use" means the drinking or swallowing of any beverage, liquid mixture, or preparation, 
including any medication containing alcohol. 
"CDL" means commercial driver's license. 
"Commercial motor vehicleyy means a motor vehicle, or combination of motor vehicles that 
operates at normal highway speeds and: 
a. has a gross combination weight rating of 26,001 or more pounds, inclusive of a 
towed unit with a gross vehicle weight rating of more than 10,000 pounds; or 
b. has a gross vehicle weight rating of 26,001 or more pounds. 
8. "Confirmation test" means: 
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a. For alcohol, a subsequent test using an evidential breath testing device, following a 
screening test, with a result of greater than 0.00, that provides quantitative data about the 
alcohol concentration. 
b. For drugs, a second analytical procedure, following the initial urine testing performed on a 
urine specimen, to identify and quantify the presence of a specific drug or drug metabolite. 
c. Such test is to be ordered and paid for by the employee by contacting the lab that 
performed the initial test. 
9. "Designated employer representative" P E R )  means the Town Highway Superintendent, who is 
authorized by the Town to take immediate action(s) to remove employees from driving duties, 
or cause employees to be removed from driving duties, and to make required decisions in the 
testing and evaluation processes. The DER also receives test results and other communications 
for the Town, consistent with USDOT regulations. 
10. "Driver" means any employee required by federal law and regulation to-possess a CDL in order 
to operate a commercial motor vehicle as defined by federal law and regulation. For the 
purposes of pre-employment/pre-duty testing only, the term "driver" includes a person applying 
to the Town to drive a commercial motor vehicle. 
11.  "Driving" means these activities by an employee who holds a federally required CDL: 
a. all time at or on Town property, or on any public property, waiting to be dispatched, 
unless the driver has been relieved from duty by the Town Highway Superintendent. 
b. all time inspecting equipment as required by federal regulations or otherwise 
inspecting, servicing or conditioning any commercial motor vehicles at any time; 
c. all time spent driving a federally defined commercial motor vehicle. 
d. all time, other than driving time, in or upon any commercial motor vehicle; 
e. all time loading or unloading a vehicle, supervising or assisting in the loading or 
unloading, attending a vehicle being loaded or unloaded, remaining in readiness to 
operate the vehicle. 
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f. all time spent performing the driver requirements under federal regulations relating 
to accidents; and 
g. all time repairing, obtaining assistance, or remaining in attendance upon a disabled 
vehicle. 
12. "Medical Review Officer" (MRO) means a licensed physician responsible for receiving and 
reviewing laboratory results generated by the Town's drug testing program and evaluating 
medical explanations for certain drug test results. 
13. "On-duty time" means all time from the time a driver begins to work or is required to be in 
readiness to work until the time he or she is relieved from work and all responsibility for performing 
work. On-duty time shall also include all time spent traveling to and participating in either a drug or 
alcohol test when it is pursuant to a random, reasonable suspicion, post-accident or follow-up test as 
directed by or on behalf of the Town. 
14. "Refuse to submit" to an alcohol or urine test means that a driver: 
a) For alcohol, 
1) fails to appear for any test (except a pre-employment test) within a reasonable time, as 
determined by the Town, after being directed to do so by the Town or a third-party 
administrator; 
2) fails to remain at the testing site until the testing process is complete (but an applicant who 
leaves the testing site before the testing process commences for a pre-employment test has not 
refused to a test); 
3) fails to provide an adequate amount of saliva or breath for any required alcohol test (but an 
applicant who does not provide an adequate amount of saliva or breath because the applicant has 
left the testing site before the testing process commences for a pre-employment test has not 
refused to a test); 
4) fails to provide a sufficient breath specimen, and the physician has determined, through a 
required medical evaluation, that there was no adequate medical explanation for the failure; 
5) fails to undergo a medical examination or evaluation, as directed by the Town as part of the 
insufficient breath procedures; 
6) fails to sign the certification at Step 2 of the Alcohol Testing Form; 
7) fails to cooperate with any part of the testing process. 
b) For drugs, 
1) fails to appear for any test (except a pre-employment test) within a reasonable time, as 
determined by the Town, after being directed to do so by the Town or a third-party 
administrator; 
2) fails to remain at the testing site until the testing process is complete (but an applicant who 
leaves the testing site before the testing process commences for a pre-employment test has not 
refused to a test); 
3) fails to provide a urine specimen for any required drug test (but an applicant who does not 
provide a urine specimen because the applicant has left the testing site before the testing process 
commences for a pre-employment test has not refused to test); 
4) in the case of a directly observed or monitored collection in a drug test, fails to permit the 
observation or monitoring of the provision of a specimen; 
5) fails to provide a sufficient amount of urine when directed, and it has been determined, 
through medical evaluation, that there was no adequate medical explanation for failure; 
6) fails or decline to take a second test the Town or collector has directed to be taken; 
7) fails to undergo a medical examination or evaluation, as directed by the MRO as part of the 
verification process, or as directed by the DER. In the case of a pre-employment drug test, the 
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applicant is deemed to have refused to test on this basis only if the pre-employment test is 
conducted following a contingent offer of employment; 
8) fails to cooperate with any part of the testing process (for example, refuse to empty pockets 
when so directed by the collector, behave in confrontational way that disrupts the collection 
process); or 
9) provides a verified adulterated or substituted urine specimen. 
A refusal to take or submit to a drug or alcohol test will be treated as a positive result and incurs 
the same consequences as a violation of USDOT regulations. 
15. "Screening test", also known as the initial test, means: 
a) in alcohol testing, an analytical procedure to determine whether a driver may have a 
prohibited concentration of alcohol in his or her system [in a breath or saliva specimen]; and 
b) in drug testing the test used to differentiate a negative specimen from one that requires 
further testing for drugs or drug metabolites. 
16. "Substance abuse professional" means a licensed physician, a licensed or ce&fied psychologist, 
social worker, employee assistance professional, or addiction counselor (certified by the 
National Association of Alcoholism and Drug Abuse Counselors Certification Commission) 
with knowledge and/or clinical experience in the diagnosis and treatment of alcohol and drug- 
related disorders and who evaluates employees who have violated a USDOT regulation and 
makes recommendations concerning education, treatment, follow-up testing, and aftercare. 
0.4 REOUIRED TESTING 
The Town is required to, and shall conduct, conduct drug and alcohol tests: 
1) pre-employment and pre-du ty; 
2) following an accident as defined in Paragraph 1 of "Definitions"; 
3) on a random basis (Annually 50% of employees-subject to drug testing; Annually 25% of 
employees-subject to alcohol testing); 
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upon a reasonable suspicion as ascertained by the Town Highway Superintendent who has 
completed related training; 
upon a return to duty after engaging in conduct that is illegal under the Act or under 
regulations issued pursuant to it; and 
periodic follow-up testing for individuals who have ebgaged in conduct that is illegal 
under the Act or under regulations issued pursuant to it. 
Any applicant or Town highway department employee, required to be tested under federal law, 
who refuses or fails to submit to a pre-employment or pre-duty drug and alcohol test as directed, or 
whose result is positive for the drug and alcohol test; will not be considered for employment with the 
Town. A current Town highway department employee who applies for a driver position or who 
already holds a position as a driver and who refuses or fails to submit to a drug and alcohol test as 
directed, or whose result is positive for the drug and alcohol test, may be subject to discipline, up to 
and including discharge consistent with New York State Civil Service regulations. 
Any applicant or current worker who applies for a driver position, who was employed by a 
DOT-regulated employer during any period during the two years before the date of the application or 
transfer must provide the Town with written consent to permit the Town to request from DOT- 
regulated employers: 
1) alcohol tests with a result of 0.04 or higher alcohol concentration; 
2) verified positive drug tests; 
3) refusals to be tested (including verified adulterated or substituted drug test results); 
4) other violations of DOT agency drug and alcohol testing regulations; and 
5) with respect to any employee who violated a DOT drug and alcohol regulation, 
documentation of the employee's successful completion of DOT return-to-duty 
requirements (including follow-up tests). 
If the previous employer does not have information about the retum-to-duty process, an 
applicant or current worker must submit to the Town any and all information it possess or has 
knowledge of about the return-to-duty process. Any applicant who fails to provide such written 
consent to return-to-duty information will not be considered for employment with the Town. Any 
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current worker who fails to provide such written consent or return-to-duty information may be subject 
to discipline, up to and including discharge consistent with New York State Civil Service regulations. 
0.5 METHOD OF TESTING 
To ensure the integrity and accuracy of each test, all breath and specimen collection, analysis, 
and laboratory procedures shall be conducted in accordance with USDOT rules. This includes, among 
other things: 
1) procedures to ensure the correct identity of each driver at the time of testing; 
2) a chain of custody procedure to protect a driver's urine specimen; 
3) the use of "split" urine samples to allow for a verification of an initial positive test; 
4) the use of a trained breath alcohol technician (BAT) and USDOT approved testing devices 
for conducting alcohol tests; 
5 )  the use of federally approved labs as selected by the Town or by a contractor that may be 
retained by the Town to perform testing; 
6) the confirmation of an initial positive urine test by a second test; 
7) the confirmation of an initial positive breath test by a second test; and 
8) the Town's appointment of a qualified MRO to review urine test results. 
0.6 TEST RESULTS 
1) For Alcohol Tests: In the event that an initial breath test registers an alcohol concentration 
level that is 0.00, the test results will be reported as a "negative", and no additional test will 
be required at that time. 
In the event that an initial breath test yields a result of greater than 0.00, a second 
confirmation test will be performed. In the event that the confirmation test registers 0.00, 
the test result will be reported to the Town as "negative". 
A driver who has a confirmation test which registers greater than 0.00 will, at a minimum, 
be suspended from all driving functions until federal regulations are satisfied so as to allow 
a return to work, and will be subject to additional disciplinary action by the Town. 
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2)  For Drug Tests: Before a urine test result will be confirmed as positive for illegal drugs, 
the driver will be given the opportunity to speak with the Town's MRO and demonstrate 
that 
there was a legitimate medical explanation for the positive test result. If the MRO 
determines 
that a legitimate medical reason does exist, the test result will be reported to the Town as a 
"negative". If the MRO determines that a legitimate medical reason for a positive test does 
not exist, the test result will be reported to the Town as a "positive". The driver will be 
-
notified by the Town's MRO and will have 72 hours to request that the MRO send the split 
sample to a second approved lab. The cost of the second test shall be paid by the driver. 
Pending the outcome of the second test, the driver will be prohibited from driving. 
If a specimen is invalid and the MRO reports to the Town that there was not an 
adequate medical explanation for the result or if an original -positive, adulterated, or 
substituted test result had to be canceled because the test of the split specimen could not be performed, 
then an applicant will be required to be retested under direct observation with no advance 
notice in accordance with USDOT regulations. 
0.7 PROHIBITED ACTIVITIES 
A driver for the Town shall not: 
1) report for duty or remain on duty requiring the performance of driving functions while the 
driver has an alcohol concentration of greater than 0.04; 
2) possess any amount of alcohol (including alcohol found in medications, food, or other 
alcohol-containing products) while on duty or operating a commercial motor vehicle; 
3) use alcohol at any time while performing any driving function; 
4) have a concentration of alcohol greater than 0.04 prior to performing any driving function; 
5 )  use alcohol for eight (8) hours following an accident or until the driver undergoes a post- 
accident alcohol test, whichever occurs first; 
refuse to submit to an alcohol or urine test; 
consume alcohol when notified of or informed of being on call; 
fail to inform the DER of therapeutic drug use; 
report for duty or remain on duty when required to drive when the driver uses any drug, 
except when the use is pursuant to the instructions of a physician who has advised the 
driver that the drug does not adversely affect the driver's ability to safely operate a 
commercial motor vehicle; 
report for duty, remain on duty, or perform driving functions when testing positive for 
drugs or alcohol; or 
fail to inform the DER of non-therapeutic drug use. 
0.8 CONSEOUENCES OF ENGAGING IN PROHIBITED ACTIVITIES 
A driver, excluding applicants for covered. driving positions, who violates the above 
prohibitions: 
1) shall not drive; 
2) will be put on leave of absence; 
3) will be subject to the actions mandated by USDOT; 
4) will be subject to disciplinary action, up to and including discharge, in a manner consistent 
with New York State Civil Service regulations. 
Any action taken by the Town which is mandated by Federal law or regulation shall not in any 
way be deemed to be disciplinary in nature and may only be challenged or appealed by filing an appeal 
with the Town pursuant to Section 9 of this policy, or by filing a complaint with the appropriate federal 
agency. 
For those employees who need a CDL in order to perform work duties, the Town considers the 
CDL to be a qualification for employment. 
In-the event an employee is relieved of work duties as a result of a violation of federal law or 
regulation or this policy, the employee will not be assigned other work during a mandated absence. 
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Accrued paid leave, if any, may be taken to permit an employee who is removed from work duties to 
remain on full pay status. 
Any driver with a positive urine test or a breath alcohol test of greater than 0.00 must satisfy any 
return to duty requirements and referral, evaluation and treatment program prescribed by a Substance 
Abuse Professional as required by federal regulations before the driver may be permitted to drive. All 
costs associated with evaluation, treatment and repeat testing shall be borne by the driver. 
A driver whose urine test result is positive will also be subject to civil and criminal penalties 
imposed by USDOT. 
Each driver who tests positive shall be advised by the DER of the resources available to the 
driver in evaluating and resolving problems with alcohol or controlled substance use, as the case may 
be, including the names, addresses, and telephone numbers of substance abuse professionals and 
counseling and treatment programs. 
Any employee who test positive for drugs or alcohol a second time shall be terminated. 
0.9 APPEAL PROCEDURE 
Upon testing positive, a driver may file an appeal with the DER, or other individual as may be 
designated by the Town, by submitting written notice of the grounds for an appeal within five (5) days 
after the employee receives notice of the test result. Following receipt of an employee's notice of 
appeal, the DER shall offer the employee an opportunity to be heard. The employee may be 
accompanied by a representative whose role in the hearing shall be solely to advise the employee as to 
his or her rights or responsibilities. Pending the resolution of the appeal, no disciplinary action shall be 
taken. However, actions which the Town is required to take under federal law or regulations shall not 
be deemed to be discipline. 
The DER shall provide the employee and any representative who may appear on his behalf with 
a written decision. In deciding an appeal from a positive breath or urine test result, the DER shall take 
into account the original test result, any re-testing done by the employee at the employee's expense, 
and any other pertinent information that the employee or Town may provide. In deciding an appeal 
from a positive controlled substance test result, the DER shall take into account the test results 
pertaining to the split sample. In deciding an appeal, the DER shall not take into account any 
evaluation performed by a second substance abuse professional. 
0.10 TOWN AND MRO COMMUNICATIONS 
An employee tested for drugs must contact the DER and the Town's MRO daily while awaiting 
the results of the test and must also advise the DER of their whereabouts and a telephone number 
where he or she may be reached during time away from work. An employee who refuses to do so or 
fails to contact the Town and the Town's MRO will be considered insubordinate and subject to 
disciplinary action, up to and including discharge, in-accordance with NYS Civil Service Regulations. 
In addition, an employee who fails to contact the DER and the Town's MRO shall waive his or her 
right to speak with the Town's MRO before a test is confirmed to the Town as positive. 
0.1 1 INFORMATION ON DRUGS AND ALCOHOL 
Each employee will be provided with educational material and information concerning: 
1) the effects of drugs and alcohol on an individual's health, work and personal life; 
2) the signs and symptoms of a drug or alcohol problem; and 
3) the available methods of intervention and treatment when a problem does exist. 
All questions concerning the education material provided by the Town or about this policy shall 
be directed to the appropriate.person identified on the contact list included as part of this policy. 
0.12 QUALITY ASSURANCE/OUALITY CONTROL 
As provided in federal regulation, the Town will submit three (3) blind performance urine 
specimens for each one hundred (100) employee specimens it submits. 
In the event of a false positive error, the Town shall follow the procedures mandated by federal 
regulations. 
0.13 PROGRAM CONFIDENTIALITY 
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The results of all individual drug and alcohol tests will be kept in a secure location with 
controlled access. All individual test results are confidential. The release of an individual driver's 
results will only be given in accordance with the employee's written authorization, or as is otherwise 
required by federal law or regulation. 
0.14 CONTACT LIST 
FOR OUESTIONS REGARDING 
Druglalcohol testing requirements 
Town policy or educational material 
Test laboratories 
MRO services 
Druglalcohol counseling and 
rehabilitation services 
Designated employer representative 
CONTACT 
Town Highway Superintendent 
Town Supervisor 
Town Supervisor 
Town Supervisor 
Town Supervisor 
Town Highway Superintendent 
0.15 MISCELLANEOUS 
A. All drug and alcohol testing will comply with, but not exceed, applicable United States and New 
York State statutes, codes, rules and regulations. 
B. Should a Town highway department employee request a second test from a split sample and if the 
second test returns positive, the cost of the test will be paid by such employee. Initially, the cost will be 
paid by the Town. The actual cost the Town pays will be deducted from the employee's pay. 
C. If an employee is required to be tested and there are no traffic violations or other reasons to believe 
that the driver acted improperly, and if such employee is not permitted to operate safety sensitive 
equipment until the test results are returned, the driver will be placed on leave with pay or assigned 
duties that the driver can legally perform, pending the results. 
D. All discipline resulting from drug and alcohol testing will be handled the same way as all other 
discipline governed by the written agreement between Town and Union. 
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E. All Town highway department employees who are experiencing drug or alcohol problems and have 
not been instructed to undergo a reasonable suspicion, post-accident or random drug or alcohol test 
under this Policy shall have the right to obtain a leave of absence for the purpose of participating in an 
authorized rehabilitation program. Such employee shall be entitled to use available unused sick leave, 
vacation time, and any other accrued benefits in accordance with the written agreement between Town 
and Union and in accordance with the Town's personnel policy. To obtain such leave, the employee 
shall furnish to the Town highway superintendent evidence of participation in a certified drug or 
alcohol rehabilitation program. It is important for such employee to inform the Town highway 
superintendent of the drug and alcohol problem before being allowed to take time off. 
